King County Green Schools Program

Environmental Purchasing – School Criteria


Schools may select Environmental Purchasing as one of the optional categories in level two or level three of the King County Green Schools Program.  Completion of the criteria below will fulfill one of the requirements toward receiving recognition as a King County Green School, level two or level three.   

Directions

· Fill in the school name and other information at the top of the form.  

· For each action that your school completes, place a check mark in the appropriate box.

· Email or fax the completed form to Dale Alekel, dale.alekel@kingcounty.gov, 206-296-4475 (fax).    

School Name:  
School District:  
Date:  
Name of Person Completing Criteria Checklist:       
	 FORMCHECKBOX 
 Teacher
	 FORMCHECKBOX 
  Principal
	 FORMCHECKBOX 
 Custodian
	 FORMCHECKBOX 
  Student
	 FORMCHECKBOX 
 Parent
	 FORMCHECKBOX 
 Other      


Criteria are divided into the following areas: 

· Public School Required Actions

· Private Schools Required Actions

· Public and Private School Actions
Public School Required Actions
Complete all of the following required actions:
	 FORMCHECKBOX 

	Follow the school district’s environmental purchasing policy or request that the school district establish a written environmental purchasing policy that states a commitment to purchasing recycled-content (made with recycled materials), refillable, reusable, durable, energy-efficient, water-efficient, non-toxic and locally produced products whenever feasible.    


	 FORMCHECKBOX 

	If the school district has an environmental purchasing policy, communicate the policy at least once each year to all staff.


	 FORMCHECKBOX 

	If possible, regularly track environmentally-friendly school purchases.



Private School Required Actions
Complete all of the following required actions:
	 FORMCHECKBOX 

	Establish a written environmental purchasing policy that states a commitment to purchasing recycled-content (made with recycled materials), refillable, reusable, durable, energy-efficient, water-efficient, non-toxic and locally produced products whenever feasible.   


	 FORMCHECKBOX 

	Require specific mandatory purchases for products such as non-toxic art supplies, water-efficient and energy-efficient equipment.* 



	 FORMCHECKBOX 

	Assign responsibility to one staff person for: a) regularly communicating the policy (at least twice per year) to office staff, teachers and students; b) tracking environmentally-friendly purchases; and c) issuing an annual report that lists the environmentally-friendly products purchased that year.




Public and Private School Required Actions
Complete at least three of the following recommended actions:

	 FORMCHECKBOX 

	Regularly purchase recycled content copy paper that has 30 percent or higher recycled content. 



	 FORMCHECKBOX 

	Regularly purchase other products made from recycled materials, including:  

· Letterhead

· Envelopes

· File folders

· Other paper products such as toilet paper, paper towels, napkins

· Garbage bags

· Pencils



	 FORMCHECKBOX 

	Regularly purchase refillable products such as:


· Refillable white board markers 

· Refillable pens and pencils

· Refillable printer cartridges  

· Bulk dispensers in the lunchroom



	 FORMCHECKBOX 

	Whenever practical or feasible, purchase durable, reusable products such as washable lunch trays, and equipment and furniture that require less maintenance and that will last longer. 



	 FORMCHECKBOX 

	Purchase supplies as needed to avoid over-stocking.

	 FORMCHECKBOX 

	Re-use products and supplies (such as file folders, binders) so there will be no unnecessary purchases. ****



	 FORMCHECKBOX 

	Request reusable or recyclable packaging when purchasing supplies.



	 FORMCHECKBOX 

	Participate in take back programs for products such as electronics, printer cartridges, and cell phones.  



	 FORMCHECKBOX 

	If your school district manages a clearinghouse of excess or surplus products, check the clearinghouse first before purchasing new items.  Purchase products from local, state or federal surplus programs.  



	 FORMCHECKBOX 

	Purchase products and materials that use less energy, less water and/or are less toxic*, such as:

· Energy Star electronic equipment

· Fluorescent light bulbs and tubes marked wit the Energy Star label

· Faucet aerators, low-flow toilets and other water-saving products

· Drought-tolerant plants which require less water

· Non-toxic or less toxic cleaning supplies

· Non-toxic alternatives to hazardous art supplies and science lab chemicals

· Low-volatile organic compound (VOC**) paints, adhesives, partitions, carpeting and composite wood products

· Non-toxic or less toxic pesticides and herbicides in conjunction with the use of Integrated Pest Management (IPM***) procedures

· “Green Seal” products.  

· Pesticide-free food for the school’s breakfast and lunch program.  


	 FORMCHECKBOX 

	Other:      _____   (What other environmental purchasing actions can your school complete?)




*   
See the Energy Conservation, Water Conservation and Hazardous Materials   
Management categories of the King County Green Schools Program for additional 
environmental purchasing options.
** 
Volatile organic compounds – These compounds vaporize at normal room temperatures, causing adverse health effects.

*** Integrated Pest Management (IPM) is a strategy that focuses on combinations of     techniques that minimize risks to people, property and the environment.

**** See the Waste Reduction page of the King County Green Schools Program web site for ideas on how to organize Zero Waste Locker/Cubby Clean outs and Swap Days, and how to set up a Supply Reuse area. 
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