g | HUONG DAN BAT DAU NHANH VE KC SCRIPT PORTAL:
L] THIET LAP TAI KHOAN U'NG VON

Hudng dan bat dau nhanh nay sé chi cho quy vi cach thiét 1ap mét tai khoan iing vén mdi cho
co quan cua quy vi trong KC Script Portal.

Luu y: Quy vi phai dang nhap vao tai khoan Céng Théng Tin clia minh dé thuc hién quy trinh
nay.

1. Vui long lién hé Clerk’s
Office theo s6 206-477-0812
hoac

kcch.djaaccounting@
kingcounty.gov.

Nhéan vién sé cung cap cho quy
vi Draw Down Account
Activation Code (Ma Kich Hoat
Tai Khoan Ung Vén) dé nhap
trong qua trinh tao tai khoan.

: My Messages My Account | ~ Logout Terms &

2. Nhap vao mii tén tha
~ .. | Elizabeth Ratzlaff |
xudng cho My Account (Tai
) ) o My Orders
Khoan cua Toi) trong menu —
diéu hudng trén cung, sau dé T Sc [
nhap vao tén cla quy vi. s
My Account

Account My Cart My Payments Password Draw Down | | My Paid Records Receipts

3., Nha!o vao tab Draw Down Gireaniztion
(Ung VOH) Organization Name

DJA

Personal Information

First Name
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4. Nhap vao nut New Draw
Down Account (Tai Khoan
Ung Vén Mai).

My Account

Account My Cart My Payments Password Draw Down My Paid Records Receipts

# New Draw Down Account [ Reset Password $ Add Funds

Code Name

No draw down agency available.

5. Nhap New Draw Down
Account Code (Ma Tai Khoan
Ung Vén M&i).

Luu y: M3 nay cé thé |a bat ci
thu gi quy vi muén nhung
phai bat dau bang “D_".

Pay giéng nhu tén ngudi
dung va sé dugc nhap moi
khi nguci dung thanh toan
bang tai khodn Ung Vén nay.

Create Draw Down Account

New Draw Down Account Code *

D]

Enter the new draw down account code, please do not remove the prefix if already show in the text field

6. Nhap New Draw Down
Account Name (Tén cua Tai
Khoan Ung Vén Mdi) va thiét
lap Draw Down Account
Password (Mat Khau cta Tai
Khoan Ung Vén).

Luu y: Mat khau quy vi nhap &
day sé dugc st dung bdi bat
ky ai thanh toan bang tai
khoadn Ung Vén nay.

New Draw Down Account Name *

Enter the new draw down account name

Draw Down Account passwerd *

Confirm Draw Down Account password *

s down account. Password must be 7 to 28 characters, and contain at least one: upper case, lower case,

ur users will e sword when
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7. Nhap Draw Down
Account Activation Code (Ma
Kich Hoat Tai Khoan Ung
Vén) ma quy vi nhan dugc tu
Clerk’'s Office & budc 1.

| Draw Down Account Activation Code *

Enter the Draw Down Account Activation Code that you received from the Clerk's office

8. Dién vao phan con lai cla
thong tin clda quy vi, bao gom
tén ngudi nhan thanh toan,
dia chi va thong tin lién hé.

Luu y: Tén ngudi nhan thanh
toan sé dugc st dung néu s6
du con lai cua tai khoan Ung
von dugc hoan tra.

| Payee Name

Enter the name that should appear on a check if the account is refunded,

First Name *

Middle Name

Last Name *

Address *

Address 2

City *

9. Nhéap vao nut Submit
(GUri) dé hoan tat qué trinh
thiét lap.

(oot ]

10. Khi tai khoan &ng vén
cla quy vi da dugc tao,
quy vi sé thay thong bao
thanh cong mau xanh luc
G dau trang.

Create Draw Down Account

New draw down account created successfully, Beth's Test 1 (D_BethTest)
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