King County Green Schools Program

Sustaining Green School Districts
Best Practices Guide for School Districts
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This guide is for school districts that have been recognized as 
Level One, Level Two, and Level Three King County Green School Districts
A school district can be recognized as a Sustaining Green School District each year that it:

· Sustains Level One waste reduction and recycling practices, Level Two energy conservation practices and Level Three water conservation practices; and 
· Adds one new conservation practice or educational strategy.

Assistance: Ask for help from the King County Green Schools Program. For participating school districts, the program provides assistance and guidance. 
Recognition: To be recognized as a Sustaining Green School District, complete actions in this guide. See page 4 for steps to recognition. 
School district:       
Date:        

Name and contact information of person completing this guide:       
Name of district resource conservation (RCM) or facilities manager:      
Contact information for RCM or facilities manager:      
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Sustain Level One, Level Two, and 

     Level Three practices
Complete the following 3 REQUIRED actions:
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      1. At least 75 percent of the schools in the district have been recognized as King County Sustaining Green Schools in the past two years. 
Attach a list or list here the schools in your district that have received this recognition in the past two years:  
      2. All district administrative buildings and all schools recognized as King County Level One Green Schools maintain Level One waste reduction and recycling policies/procedures, education, and recycling rates.

· Regularly inform all district and school staff members - especially at the start of the school year, in January, and early spring - about your district’s waste reduction and recycling policies or procedures and practices. 
· Regularly inform all district and school staff members about how to reduce waste and about the materials they can recycle in school and district facilities. 
· Ensure that each school facility has a sustainable system in place to empty indoor recycling bins and to have those materials collected by a recycling hauler. 
Briefly note when and how you completed these actions. Include method(s) used to regularly inform all district and school staff members about waste reduction and recycling policies or procedures and practices: 
Ask your King County Green Schools Program representative for help to maintain waste reduction and recycling practices. Online resources: King County Green Schools Program Recycling Toolkit, Waste Reduction Toolkit, and Reducing Food Waste in Schools.
      3. All district administrative buildings and all schools recognized as King County Level Two and Level Three Green Schools maintain Level Two energy conservation and Level Three water conservation and pollution prevention practices. 
· Regularly inform schools - especially at the start of the school year, in January, and early spring - about your district’s energy and water conservation policies or procedures and practices. 
· For each facility, regularly monitor energy (electricity and natural gas) use and costs, and water (domestic and irrigation) use and costs.

            Briefly note when and how you completed this action item: 
B. Expand your Green School District practices and share results
 Complete at least one additional conservation action or educational strategy from any Best Practices Guide listed below or from another source approved by King County Green Schools Program -- and then share the results with your community! 

Briefly describe the conservation action or educational strategy your school district completed, when it was completed, and how you shared the results.

Action(s) completed:      
Date(s) completed: 
The completed action(s) described above is from the following Best Practices Guide or other source approved by the King County Green Schools Program. Check all that apply.
 Level One: Waste Reduction and Recycling 

Level Two: Energy Conservation 


Level Three: Water Conservation and Pollution Prevention 
Environmental Education 
Green Building 
Healthy Schools 
Litter Reduction 
Transportation  

  Other 
How results were shared: 
· Communicate about your district’s Green School successes via email, newsletter, website notice, or in a presentation at a staff meeting, PTSA meeting, or school board meeting, or other appropriate method(s). 

C. Schedule a telephone call with a King County Green Schools Program representative / Schedule a visit if needed
  Talk with your district’s King County Green Schools Program representative to determine if a site visit is needed prior to recognition as a Sustaining Green School District.

  Share with the King County Green Schools Program representative:
· How your school district sustains its Level One, Level Two, and Level Three practices.
· What additional conservation action or educational strategy your district completed this school year. 
Date of telephone call or visit: 
Notes about telephone call or visit:      
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 District
	
	Step 1.  
	Complete this guide. 


	
	Step 2.  
	Send this completed guide to your district’s King County Green Schools Program representative or to the King County Green Schools Program manager (dale.alekel@kingcounty.gov). 



	
	
	

	
	Step 3.  
	Celebrate!  Inform your district and community that you are a King County Sustaining Green School District.

	
	
	Share your successes 
· on your school district website
· in a parent newsletter
· at a staff meeting, PTSA meeting, or a school board meeting
Visit Certificates of Recognition for forms that you can fill in and print for staff members, student leaders and parent volunteers.  

Your school district will receive a certificate of recognition and a success story will be posted on the King County Green Schools Program website. Your school district also will be mentioned in a press release issued by King County.
Optional – To help showcase your efforts, send the King County Green Schools Program manager a photo(s), along with either a signed release form(s) for each staff member or student in the photo(s) or an email stating that your school district has parent/guardian permission to use the photo(s) of students that appear in the photo(s). 
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