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 PUBLIC RECORDS COMMITTEE

AGENDA
	Date:
	March 13, 2018

	Time:
	3:30-4:30 pm

	Location:
	Chinook Room 115

	Agenda Item 
	Presenter
	Objective

	Attendance/sign in
	
	

	1. Introductions
	Norm Alberg
/All

3 minutes
	Action

	2. Approval of minutes 
	Norm Alberg
2 minutes
	Action

	3. Records Management Program Update

-Onboarding Policy
-Communication Plan

-Records Management Month
	Gail Snow
Deb Kennedy
10 minutes
	Information Sharing

	4. PRA Legislative Update & Public Records Model Rules Issuance Alert
	Cynthia Hernandez 
10 minutes
	Information Sharing

	5. PRC 2018 Work Plan Update
Including annexation update, legal hold update

	Cynthia Hernandez
Deb Kennedy

Norm Alberg

10 minutes

	Information Sharing

	6. O365 Migration Implications- Planning and Preparedness
	Cynthia Hernandez, Gloria Allmon, All 
15 minutes
	Discussion

	7. PRC Reporting 

-Annual PRC reporting update

	Deb Kennedy

5 minutes
	Information Sharing

Requests for Action

	8. Summarize Take-Away Messages
	Norm Alberg

5 minutes
	Recap

	9. Adjourn-  
	Norm Alberg


	


Upcoming Public Records Committee meetings: 
April 24th, 2018

June 5th, 2018

July 17th, 2018

August 28th, 2018

