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 PUBLIC RECORDS COMMITTEE

AGENDA
	Date:
	June 5th, 2018

	Time:
	3:30-4:30 pm

	Location:
	HRD Training Room, 5th Floor Admin Building

	Agenda Item 
	Presenter
	Objective

	Attendance/sign in
	
	

	1. Introductions
	Cynthia Hernandez
/All

3 minutes
	Action

	2. Approval of minutes 
	Norm Alberg
2 minutes
	Action

	3. Records Management Program Update
· RM Quarterly Meeting

· Records Center Location Unknown Project 

· Records Disposition Review Fund 

· Information Governance 
	Deb Kennedy
25 minutes
	Information Sharing

	4. PRC Work Plan Update 

· SharePoint, OneDrive, CRM and .pst guidance

· Annexation Records Management

· Seeking action on items not started (Instant Messaging; Best Practice for Central Search and Production for PRR responses.)

	Cynthia 

 10 minutes


	Information Sharing

Engagement

	5. Automatic Vehicle Location Policy Draft (feedback sought)


	Cynthia 

 10 minutes
	Information Sharing 
Engagement



	6. Support efforts for prior-issued policies for Onboarding and Departing employees.
	Cynthia 

 10 minutes
	Information Sharing

	7. Summarize Take-Away Messages
	Deb Kennedy
5 minutes
	Recap

	8. Adjourn-  
	Norm Alberg


	


Upcoming Public Records Committee meetings: 
July 17th, 2018

August 28th, 2018

October 9th, 2018
November 20th, 2018

January 1st, 2019 
