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 		CONSTRUCTION INFORMATION CENTER
    	      Electric Trolley Bus Overhead Deactivation Request 

	[bookmark: _Hlk59026961]► Per WAC 296-155:  All non-qualified personnel & equipment must maintain a minimum of 10’ distance from active contact wires. 
► Approval of a deactivation is not authorization to begin work.  Start of work requires clearance from the Metro Power dispatcher.
► Requested deactivation times are not guaranteed; Metro will make every effort to accommodate.


     Instructions for completing TOH Deactivation Request Form
       Note: Metro requires a minimum of 15 business-day notification for deactivation requests.

· Enter all required information in the gray fields. Do not use all CAPS.
· For SDOT capital projects only, enter SDOT Project Manager or Construction/Resident Engineer Name and Office Phone – the Street Use Inspector or Hub Coordinator information is not needed
· Start Time & End Time: On 2-day projects, indicate beginning of project on the first day and completion of project on the second day.
· Location of Work: Identify affected street and nearest cross streets. If additional information is needed than fits, you may continue by using the “Nature of Work” field below.
· The Street Use Permit field is required information.  If using an approved Annual Vehicle Permit, type “AVP”.
· The bottom fields are reserved for King County Metro use only.
· After entering required information, save the form as a Word document using the following naming convention:
· Date(s)_Company Name_ Location or Address of Job                           
· Examples: 09.03.08_Pilchuck_3 Av-Pine St 
09.03-04.08_ SPU_1500 Eastlake Av E 
· After the form is renamed & saved as a Word doc, attach it in an email and return to:  trolley.impacts@kingcounty.gov.  Please be specific in your email subject line.  Do NOT use only “TOH Deactivation request” or just “Deactivation request”
· Examples:  3208 Rainier Ave S - Deactivation Request 10/21
  Trolley Deactivations for 10/21/17
· Save a copy of the blank form to serve as a template for future requests. 
· Submit a separate form for each weekend, but you may submit multiple weekends using one email submission.  You must include an SDOT-approved Traffic Control Plan, if applicable.
· If minor revisions are necessary for a single request (e.g., a primary contact update), e-mail us with the information and we will update your project.  We will send an email confirmation that the update has been received, but the change may not be reflected in your final confirmation.
· Major revisions that broaden the scope of work and affect a greater area of deactivation require a new form submission, are not guaranteed, and will be reviewed on an individual basis. 
· Cancellations are discouraged but we recognize they are sometimes unavoidable. Please send cancellation notices as soon as possible, but no later than 4PM on the Thursday prior to the weekend of work.
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