
 

How to read your Pay Advice 

Your Pay Advice has all of your details for the pay period: your pay, hours, taxes, and other deductions. 

Check out the info below for more details on what is included in each section of your Pay Advice. 

Employer and 
employee name 
and address 

Your work and pay details: 

▪ Pay frequency 

▪ Pay period & pay date 

▪ Employee ID 

▪ Job title & hourly pay rate 

▪ Etc. 

Paycheck totals: 

▪ Gross pay - before taxes and deductions 

▪ Deductions total - retirement, life insurance, charitable giving, etc. 

▪ Taxes - total paid in federal income tax, Medicare, Social Security, etc. 

▪ Net Pay - total amount paid directly to you  

 
Tax Status & Allowances - Single, married, allowances (0, 1, etc.), additional 
withholdings  

Hours and Earnings 
Description - the type of hours you worked and/or pay you’re receiving for this pay 
period (i.e., Regular Earnings, Overtime, Holiday, Vacation, Sick, etc.) 
 
NOTE: Anytime overtime is worked, your pay advice will break it down into two 
separate weeks. If no overtime is worked, you will only see the total number of hours 
worked for the pay period. 

Taxes 
Gives a breakdown of how 
much of each tax type is 
deducted from your 
paycheck. 
 
WA FLI/EE and WA MLI/EE  - 
taxes paid for WA’s family and 
medical leave programs. 

NOTE:  

YTD = Year 

to Date 



 

Employee Taxable Value *  
Additional taxable items such as: 

▪ Basic life insurance in excess of $50,000 (calculated at 1x your annual salary) 

▪ Domestic partner benefits 

▪ Employer paid parking over the monthly federal limit 

*These amounts are added to your wage totals to calculate the amount of federal taxes withheld.  

Employee Deductions 
All of your selected deductions are listed here, with details about what the 
deduction is, if it’s taken out Before tax or After tax, the amount taken, and 
the year-to-date paid. 

Deductions are for things like: 

▪ Supplemental life insurance 

▪ Union dues 

▪ Deferred compensation and/or PERS retirement contributions 

▪ Charitable donations through the Employee Giving Program 

▪ And more 

Employer Paid Benefits 
Listed here are all of the contributions/
taxes your employer pays toward things 
like: 

▪ Social Security and Medicare 

▪ WA State medical leave 

▪ Retirement (PERS) 

▪ Medical/Dental/Vision Benefits 

1,372.00 

Leave Balances 
Your current leave balances are displayed 
here, showing:  

▪ The balances at the start of the pay 

period 

▪ New leaves earned 

▪ Leave taken or adjustments made 

▪ And the remaining balance after all 

leaves taken and earned are 
calculated 

Direct Deposit 
In this section are your: 

▪ account type  

▪ financial institution  

▪ net pay sent to your 

account  

Pay, Tax, and Deduction Totals 
Totals for the current pay period and the cumulative 
for year-to-date are shown here for: 

▪ Gross pay (before taxes and deductions) 

▪ Federal and FICA taxable pay  

▪ Taxable amount for Medicare 

▪ Total taxes paid by you 

▪ Total deductions paid by you 

▪ Net pay 
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Frequently  

Asked  

Questions 

What is “OT Derived Rate”? 

When hourly (FLSA) employees work overtime (OT) 

they typically receive a rate of 1.5 times their hourly 

rate ($20/hour = $30/hour for OT)*.  

If one week you receive a premium pay and you 

work overtime, 1.5 times your rate would be more 

than your standard hourly rate. PeopleSoft 

calculates your “derived” rate taking into account 

your premium pays for the week.  

Since this may vary from week to week, two 

different “derived” rates could appear on your Pay 

Advice. 

* Overtime rates may vary depending on union contracts. 

What does this description mean? 

If you are unsure about any line items on your Pay Advice and need more help, reach out 
to your department or agency payroll timekeeper, supervisor, or manager for assistance. 
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For a descriptive audio reading of this document, visit:  
https://vimeo.com/brctraining/howtoreadyourpayadvice  5/2021 

https://vimeo.com/brctraining/howtoreadyourpayadvice

