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King County

CLERK'S ALERT

Announcing a Law Enforcement Extreme Risk Protection Order
E-Filing Process

The King County Superior Court Clerk’s Office has implemented an e-filing process for
law enforcement agencies to file petitions for Extreme Risk Protection Orders (ERPO).
This e-filing process will take effect on April 27, 2020.

In this new process, the e-filer (law enforcement officer) can electronically file their
petition and submit a proposed order. The e-filer will receive an email notification and a
copy of the order if the judicial officer signs the order. The e-filer will have to create an
account in the King County Clerk’s Office e-filing system to submit the documents.
Please see the attached instructions regarding the e-filing process.

*This Alert is being distributed to King County law enforcement agencies and the King
County Prosecutor.
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King County

Department of Judicial Administration

E-Filing: How to file ERPO Cases and Order Review (lllustrated
Agreed Order Submission) - This process is only for law
enforcement agencies.

(1 To file an ERPO online, you will need an E-Filing account. If you do not already
have an account, you can start one here: https://dja-
efsp.kingcounty.gov/kcclerksefilingauthentication/registration.aspx
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1 ‘ Log In to E_Fllln Dept of Judicial Administration — E-Filing
with your User ID ' '
and Password. INSTRUCTIONS

Please enter your i i ili fease Complete to sign in
P o2 e YoU | |Welcome to King County Superior Court Efiling Please Complate to sign in

Password To sign User ID
lin

into the E-Filing

- -
Application Password
e N BT ’ ’ ” g
reate User
) or

browser's ‘Back' button

**IMPORTANT**E-Service is MANDATORY for documents that are filed via this application and require service. You
must register for e-service on each case, For more information about this requirement, refer to Local General Rule 30
at http://kingcounty.govicourts/clerk/rules/LGR_30

“** IMPORTANT MESSAGE REGARDING UNLAWFUL DETAINER ACTIONS*** “Per King
County Superior Court Emergency Order Number 9, the court is suspending/staying
further civil residential eviction actions until March 30, 2020 unless that emergency
order is superseded by a subsequent emergency order.”

To receive important notices from the Clerk sign-up to receive Clerk's Alerts here
hittps:/iwww kingeounty, govicourts/clerk/programs/alerts aspx

2. Select Start New
Case(s) from the E-

Filing menu.
E-File Documents into an o Register for E-Service
Existing Case

- Use eForm Template

o

» View My E-Service

o Orders for Review o Manage My E-Service

- Start New Case(s)

o Ex Parte via the Clerk

- Working Copies

Questions? Call the Superior Court Clerk’s Office.
Seattle Cases: 206-477-0816 | Kent cases: 206-477-3046


https://dja-efsp.kingcounty.gov/kcclerksefilingauthentication/registration.aspx
https://dja-efsp.kingcounty.gov/kcclerksefilingauthentication/registration.aspx
https://dja-efsp.kingcounty.gov/EFiling/LogOn/LogOn.aspx?ReturnUrl=%2fEFiling%2fdefault.aspx

3. Using the dropdown

menus, choose a
Case Designation
(Seattle or Kent).

In the Case
Category section,
select, Domestic
Violence/
Antiharassment.

Start New Case(s)

Enter Case Information

Case Designation:

Case Category:

--select-

--select--

&

Select a Case Sub
Category, either
Extreme Risk
Protection Order or
Extreme Risk
Protection — Under
18.

Start New Case(s)

Enter Case Information
Case Designation:
Case Category:

Case Sub-Category:

Case Title:

SEA

DOMESTIC VIOLENCE/ANTIHARASSMENT v

L

!
I —-select--

Vs

| cancel |
Enter the Petitioner
Start New Case(s)
and Respondent
names in the Case Enter Case Information
Title f|e|d Case Designation: SEA v

Case Category:
Case Sub-Category:

Case Title:

DOMESTIC VIOLENCE/ANTIHARASSMENT v

—-select--

Vs

Questions? Call the Superior Court Clerk’s Office.
Seattle Cases: 206-477-0816 |

Kent cases: 206-477-3046




7. Choose the files to
upload from your
computer.

Start New Case(s)
Add Minimum Initiating Documents

Case # Unassigned

Case Tile: Test LEA vs Test Person

Document Type

File Name

PETITION FOR EXTREME RISK
PROTECTION ORDER

Choose File

}do file chosen

LAW ENFORCEMENT INFORMATION

Choose File | No file chosen

SHEET
[Document Type [File Name [Size |
Total Upload : 0.00 MB of 50.00 MB
Add Additional Document
8. Review and confirm Stopping o rogresd
Start New Case(s) |7tem5 InCart 0 [ View Cart FIE
th at the Case Please review before proceeding
information and Summary
DOMESTIC EXTREME RISK PROTECTION
Case Category: v pyCE/ANTIHARASSMENT Case Sub-Category: 5opnep
documents you - case Designation: SeA
Case Title: Test LEA vs Test Person
u ploaded are User Name: David Smith
[ Document Type File Name
CcO rrect. | PETITION FOR EXTREME RISK PROTECTICN ORDER Test Document pdf |
| LAW ENFORCEMENT INFORMATION SHEET Test Document pdf |
[ ereviow |
. Shopping Cart Pr
9- Cl ICk the Proceed Start New Case(s) ’7“2“‘5‘” Cart:0 [ View Cart ;,g;

to E-File button.

Please review before proceeding

Summary

. DOMESTIC
* VIOLENCE/ANTIHARASSMENT

Case Number:

Case Category.

Case Title: Test LEA vs Test Person
User Name: David Smith

Case Sub-Category: g);LRéiME RISK PROTECTION

Case Designation: SEA

[ Document Type

File Name T I

| PETITION FOR EXTREME RISK PROTECTION ORDER

Test Document paf

| LAW ENFORCEMENT INFORMATION SHEET

Test Document.pdf [ |

Add to Cart & Start a Ne

Proceed to E-

10. Click the E-File
Now button.

Start New Case(s)
Final Review

Checkout

Shopping Cart.
’7Item5 InCart:1 | View Cart

|Case Number [Case Title

[Delete

‘ ‘Tesl LEA vs Test Person

‘ Remove

Start Another New Case

Cancel

Questions? Call the Superior Court Clerk’s Office.

Seattle Cases: 206-477-0816 |

Kent cases: 206-477-3046



1 1 : Verlfy that the J Register for E-Service 1 View My E-Service Manage My E-Service
email is correct for Register for E-Service

receiving service.

*Primary Email: Havid smith@kingcounty gov Register for E-Service at a later time

“Verify Email: david.smith@kingcounty.gov

E-SERVICE TERMS AND COWDITIONS

By checking the "I accept" box, I agree to accept the following terms an
Authorization/E-Service Definition

1. E-Service is mandatory pursuant to LGR 3@ (b)(4)(B), which

files a document, the party must electronically serve (e-serve) the docu
feature within the Clerk’s online eFiling application.™

12 C||Ck Accept [ Registorfor E Service | ViewMyE Service | Manage My E Service

Register for E-Service

‘Primary Email: [favid smith@kingcounty.gov Register for E-Service at a later time

“Verify Email: david smith@kingcounty. gov
E-SERVICE TERMS AND CONDITIONS
By checking the "I accept” box, I agree to accept the following terms and conditions:
Authorization/E-Service Definition

1. E-Service is mandatory pursuant to LGR 32 (b)(4)(B), which states "When a party e-
files a document, the party must electronically serve (e-serve) the document via the e-service

feature within the Clerk’s online eFiling application.” M
4
1 3 . U Sl ng th e [ Register for E Servics | View My E-Service | Manage My E-Service
d d Select Case To Register for E-Service
ropaown menu, Case Homber(s): Fsodiation Firm 10:
20-2-00191-1 Petitionen/Plaintiff v
add the ST TR,
Check this box ifthe case number is not 9 digits
o o JHAO00X. O 10000G00X N
Association to the Check tis box I the case number s not 9 digs
R0, O T0000G0X
case Check this box ifthe case number is not 9 digits
R0 O T0000GOX
Check this box f the case number is not 9 digits
R0 O T0000GOX
Check this box f the case number is not 9 digits
RO O TG
Check this box if the case number is not 9 digits
Add Case
Cases Registered for E-Service
Case Number Case Title | Firm ID Association ‘

14. Review the 20-2-00191-1' - Case Added

[ Registerfor E-Service | View MyE Service | Manage My E Service

information and Add Courtesy Copy Recipient(s)
C | ick Fi nish ) Case Number ‘ Case Title ‘ Courtesy Copy Recipient(s)

[Descripti [Email ]

Add Courtesy Copy Recipient

20-2-00191-1 Test LEA vs Test Person

Previous

Cancel

Questions? Call the Superior Court Clerk’s Office.
Seattle Cases: 206-477-0816 | Kent cases: 206-477-3046



Wed 4/22/2020 &:49 AM

EService.NoReply@kingcounty.gov

15. Go to your email.

Cl IC k on th e ACCept E-Service Registration Confirmation 20-2-00191-1
. . . To  Msmith, David (DIA)

E-Service link in

yo ur E —Ser‘V| ce You have been designated by David Smith to receive Electronic Service for: 20-2-00191-1, Title: Test LEA vs Test Person

Reg ist rat i on Please confirm that you are the owner of this account and that you wish to accept and activate E-Service in the specified case by clicking on this link:

Confirmation.
If you have been designated for E-Service in error, or if you do not wish to receive E-Service in this case, please click on this link:
Reject E-Service
Thank vou, King County Superior Court Clerk's Office ***Do not reply to this email Please contact the Clerk's Office at 206-477-3000 or by email at
Eservices@kingcounty gov if you have questions. ***

16. You will see your Progress:

i Start New Case(s) d IV
assigned case ' '
number in the

1 V Thank you. Your document(s) has been received by the Cler
emall, as well as on hank d (s) has b d by the Clerk.
the confirmation
I’eCEI pt pa g e of th e King County Superior Court Clerk’s Office Register for Eservice Confirmation Receipt
E— Fl | | ng a ppl |Cat|on. You have registered to E-Service for the following case(s):
Case Number Case Title Firm ID Association
20-2-00191-1 I Test LEA vs Test Person Petitioner/Plaintiff

An E-mail will be sent out to each person associated with your account venfying that he/she would like to receive
electronic service.

King County Superior Court Clerk’s Office EFiling Confirmation Receipt

Filed By: David Smith Submitted Date/Time: 4/22/2020 8:38:51 &AM

User ID: dsmith34 WSBA #:

20-2-00191-1 SEA Test LEA vs Test Person

Received Date: 4/22/2020 9:00:00 AM

Document Type [File Name: Attachment(s)
LAV ENFORCEMENT INFORMATION SHEET Test Document. pdf
PETITION FOR EXTREME RISK PROTECTICN  |Test Document. pdf

ORDER
CASE INFORMATION COVER SHEET cics. pdf
Save Confirmation Reoeigtl
Printer Friendly Version |
17. Click on Home to Home | E-Filin
return to the home Start New Case(s)

screen.

J Thank you. Your document(s) has been received by the Clerk.

King County Superior Court Clerk’s Office Register for Eservice Confirmation Receipt

You have registered to E-Service for the following case(s):

Case Number Case Title Firm ID Association

20-2-00191-1 Test LEA vs Test Person Petitioner/Plaintiff

Questions? Call the Superior Court Clerk’s Office.
Seattle Cases: 206-477-0816 | Kent cases: 206-477-3046



18. Click the Orders for
Review.

E-Filing E-Service

- E-File Documents into an
Existing Case

- Opt-In to E-Service

- Use eForm Template eSS

- Orders for Review - Manage My E-Service

- Batch Orders for
Review

- Start New Case(s)
- Ex Parte via the Clerk

- Working Copies

19. Select Law
Enforcement Only
- Extreme Risk
Panel. From the
Judge/Judge
Panel dropdown
menu.

E-File Documents into an Existing Case

Enter Case Number

Judge fJudge Panel: Law Enforcement Cnly - Extre ¥

Case Number:

HE-K-KHHKK-R O XHHKE MR

Check this box if your case number is NOT 9 digits

20. Enter the Case
Number.

E-File Documents into an Existing Case

Enter Case Number

Judge /Judge Panel: Law Enforcement Cnly - Extre v

Case Number:

Check this box if your case number is NOT 9 digits

Questions? Call the Superior Court Clerk’s Office.

Seattle Cases: 206-477-0816

| Kent cases: 206-477-3046



21 * SeIeCt the type Of E-File Documents into an Existing Case

document belng Please review before proceeding
uploaded. :
Case Information
JudgefJudge Panel: Law Enforcement Only - Extreme Risk Prot Orders
Case # 20-2-00191-1 Case Title: Test LEA vs Test Person

Document Type

Extreme Risk Protection Order

Document File

Document File Name: | Choose File |No file chosen m
only DOC, DOCX or PDF Files. Files cannot exceed 5 MB

|Dcucurnen| Type |File Name |Size (KB}

Total Upload : 0.00 MB of 50.00 MB

22. Click the Choose
File button and
select the file to

upload from your
JudgefJudge Panel: Law Enforcement Only - Extreme Risk Prot Orders

com pUte r. Case # 20-2-00191-1 Case Title: Test LEA vs Test Person

E-File Documents into an Existing Case
Please review before proceeding

Case Information

Document Type

Extreme Risk Protection Order

Click OK, then :
Document File

NeXt- Document File Nam Choose File |No file chosen m
only DOC, DO oTF T gscriles cannot exceed 5 MB
|Dcucurnen| Type |File Name |Size (KB}

Total Upload : 0.00 MB of 50.00 MB

23. Review your
documents by
clicking on the file

E-File Documents into an Existing Case

Please review before proceeding

Summary

name link.

Nu'nclf;: 20-2-00191-1 Case Designation: SEA

H H Case Title: Test LEA vs Test Person
Click on the Submit
to Judge button. O
Judge/Panel: Law Enforcement Only - Extreme Risk Prot Orders
Document Type File Name Attachment(s)
EXTREME RISK PROTECTION ORDER Test Document pdf

m Save and Exit Submit To Judge

Questions? Call the Superior Court Clerk’s Office.
Seattle Cases: 206-477-0816 | Kent cases: 206-477-3046



24.You will get
confirmation that
your submission is
pending judicial
review.

Number:

E-File Documents into an Existing Case

Your submission is pending a judicial review.

King County Superior Court Clerk’s Office EFiling Confirmation Receipt

Case  59-2-00191-1

Case Title: Test LEA vs Test Person

Filed By: David Smith

User ID: dsmithg4

Judge/ Panel:

Law Enforcement Only - Extreme Risk Prot Orders

Case Designation:

Submitted Date/Time:

Received Date/Time:

SEA

4/22/2020 12:28:57 PM

Pending Judicial review

WSBA #:

Document Type

File Name

Attachment(s)

EXTREME RISK PROTECTION
ORDER

Test Document.pdf

Save Confirmation Receipt

Printer Friendly Version

Next (E-Serve document)

25. The status of your
submission is also
available on the E-

My Cases - Filing Status

E-File Progress " E-File Status | Ex Parte Status

WCopies Status

Document(s) submitied to the Clerk. Select Status column link for additional information.

. E-Service Case Number Submitted Received Date/Timd Status Document Type
F|Ie status page Working Copy Date/Time
Ex Parte
E-Serve 20-2-00191-1 SEA 04/22/2020 o i EXTREME RISK
Test LEA vs Test Person 12:28:57 PM WaitForJudgeReviewbp hTECTION ORDER

After You File

The reviewing judicial officer has 3 options when receiving the proposed order:

1. Order will be filed and no revisions are necessary.
2. Order will be filed and revisions are necessary.
3. Order should be returned to filer.

If the order is signed by a judicial officer, you will receive an email with a copy of the

order as signed.

If the order is rejected, start at step 17 to file the new documents.

Questions? Call the Superior Court Clerk’s Office.
Kent cases: 206-477-3046

Seattle Cases: 206-477-0816
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