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KC SCRIPT PORTAL QUICK START GUIDE: 
PAYING YOUR COURT FINES 

 
This quick start guide will show you how to pay your court fines (LFO – Legal Financial 
Obligations) online. 
 
Note: To do this, you must be logged in to your Portal account. 
 
 At this time, juvenile offenders cannot pay court fines online.  
 

1. Click Pay Court Fines in 
the black menu bar.  

 

 
 

2. Name your payment in 
the Submission Title box. 

 

 
 

 
3. Enter your Case 
Number. Click the Search 
button.  
 
Note: If your case number 
contains a C, please replace 
the C with the number 1.  
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4. Verify that the case data 
is correct, then enter the 
Payment Amount.  

 

 
 

5. Click the blue Add 
Payment button.  
 
Repeat steps 3-5 to add 
payments for additional 
cases.  

 

 
 

6. Enter the Defendant’s 
Contact Info. 

 

 
 

7. Verify that the 
information you entered is 
correct, then click the blue 
Submit Payment button.  

 

 
 

 
8. Click the Submit button 
to add the payment to your 
cart where you can 
complete your payment 
process. 
 

 

https://kingcounty.gov/%7E/media/courts/Clerk/docs/Portal/QSGEnglish/QSG-MakingAPurchase_English.ashx?la=en
https://kingcounty.gov/%7E/media/courts/Clerk/docs/Portal/QSGEnglish/QSG-MakingAPurchase_English.ashx?la=en
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VIEWING YOUR PAYMENT RECEIPTS 

1. After you have 
completed your payment, 
click on My Messages.   

2. Your payment receipt 
will appear in My Recent 
Messages.   

 

 
 

3. To view all past payment 
receipts, click the drop 
down arrow next to My 
Account, then click My LFO 
Payments. 
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4. Click the blue Search 
button to display all 
receipts.  
 
If you want to narrow your 
results, enter in your search 
criteria prior to searching.   

 

 
 

5. A list of your previous 
payments will display. 

 

 
 

 


