King County Green Schools Program

Level One – School District Criteria


A school district that wants to receive recognition as a King County Green School District, level one must meet the following criteria.  School districts that do not meet criteria are still eligible to receive assistance. 

Directions

· Fill in the school district name and other information at the top of the form.  

· For each action that your school district completed, place a check mark in the appropriate box.

· Email or fax the completed form to Dale Alekel, dale.alekel@kingcounty.gov, 206-296-4475 (fax).    

School District:  
Date:  
Name of Person Completing Criteria Checklist:       
	 FORMCHECKBOX 
 Resource Conservation Manager
	 FORMCHECKBOX 
 Facilities Manager
	 FORMCHECKBOX 
 Maintenance Supervisor or  

     Manager

	 FORMCHECKBOX 
 Plant Operations Supervisor or 
     Manager
	 FORMCHECKBOX 
 Director of Support     

     Services
	 FORMCHECKBOX 
 Other      


Criteria are divided into four areas: 

· Green Schools Program Participation
· Policies, Oversight, Assessment and Monitoring
· Waste Reduction (Paper Use; Food Scraps/Lunch Time Waste; Durable Products/Bulk Dispensers)
Green Schools Program Participation

Complete all of the following required actions:

	 FORMCHECKBOX 

	Announce participation in the Green Schools Program to staff and students in each school.  Note: Staff meeting announcements and staff emails can be used to inform staff.  Student assemblies and/or school newspapers can be used to inform students.  


	 FORMCHECKBOX 

	Introduce the King County Green Schools Program to all custodial staff at a custodial staff meeting at program start.



	 FORMCHECKBOX 

	At least 75 percent of the schools in the district meet level one school criteria.  See level one school criteria.  



Policies, Oversight, Assessment and Monitoring

Complete all of the following required actions:
	 FORMCHECKBOX 

	Adopt and enforce a Waste Reduction and Recycling (WRR) policy that requires
· Each school facility to compost all landscaping waste and to recycle the following materials: paper, cardboard, plastic bottles, aluminum cans, fluorescent light bulbs and tubes, and electronic waste.
· Each school facility to have a plan in place for collection of indoor recycling containers, and to regularly empty recycling containers so that they do not overflow.

· Each school facility to promote waste reduction and recycling expectations and practices to students and staff.
· The district to recycle all scrap metals from the maintenance shop.



	 FORMCHECKBOX 

	At the beginning of each school year, communicate the district WRR policy to all staff and students.



	 FORMCHECKBOX 

	Include waste reduction and recycling policies and procedures in the annual custodial/maintenance staff training.



	 FORMCHECKBOX 

	Designate one staff member to oversee and monitor solid waste and recycling, and to serve as the district’s liaison with the King County Green Schools Program.   Note: Ideally, the district Resource Conservation Manager could provide this oversight, but the Maintenance Supervisor, Facility Manager or similar position could do this.



	 FORMCHECKBOX 

	At least twice during each school year, monitor each facility’s monthly garbage and recycling volumes, and calculate the monthly recycling rate and the volume of garbage generated per student.     



	 FORMCHECKBOX 

	At least once per year share with each principal and custodian the garbage and recycling data (i.e., monthly garbage and recycling volume, recycling rate and volume of garbage generated per student) for each school so that they can see how their school compares to other schools in the district.  



	 FORMCHECKBOX 

	Adjust garbage and recycling collection service as garbage and recycling volumes change.  To achieve cost savings, downsize garbage Dumpsters or reduce the frequency of garbage collection.



Waste Reduction
Complete at least one waste reduction improvement in each of the following three areas (A, B, and C).

A.   Reduce Paper Use 

Complete at least one of the following actions:


	 FORMCHECKBOX 

	Adopt a double-sided photocopying and printing policy, and provide instructions to photocopy machine users.  Use signage and reminders to regularly promote double-sided copying and printing.



	 FORMCHECKBOX 

	Use email instead of paper copies for one or more regularly issued staff or parent newsletter, bulletin or memo.  



	 FORMCHECKBOX 

	Print only what you need. Reduce print runs based on number of leftover copies, and/or “right size” the paper used (e.g., use half sheets).   Also reduce the margins on each document – or, better yet, change the margin default – thereby reducing the amount of paper needed for each print job. 



	 FORMCHECKBOX 

	Establish, promote and monitor a reuse station (e.g., a shelf or area) in the district office for used office supplies (e.g., file folders and envelopes that can be reused), and encourage all school facility offices to do the same.  Office staff can monitor or oversee this reuse area.



	 FORMCHECKBOX 

	Other:      ______(What other significant waste reduction practice did the school district initiate to reduce paper use?)




B.  Reduce Food Scraps and Other Lunch Time Waste   

Complete at least one of the following actions:

	 FORMCHECKBOX 

	Establish and implement an “offer and select” policy that will not require students to select a milk carton or other particular food item that they do not intend to consume.  (It is understood that a student must select three items in order for the school to be reimbursed by the state for that lunch.) 



	 FORMCHECKBOX 

	Establish and implement a food purchasing system that reduces the amount of leftover food that must be disposed or donated.



	 FORMCHECKBOX 

	Donate food leftover at the end of the school year (and at other appropriate times such as prior to holidays or during “snow days”) that will reach the expiration date before it can be consumed.



	 FORMCHECKBOX 

	Compost food scraps at 25 percent or more of school facilities, either on-site (via a system such as the BioStack or Earth Tub) or off-site (via a hauler collection program that transports food waste to a composting facility).



	 FORMCHECKBOX 

	Other:      ______ (What other significant waste reduction practice did the school district initiate to reduce food waste?) 




C.  Reuse Durable Products, Use Bulk Dispensers 

Complete at least one of the following actions:

	 FORMCHECKBOX 

	Replace disposable trays with durable trays – or eliminate use of lunchroom trays.



	 FORMCHECKBOX 

	Replace disposable utensils with durable utensils.



	 FORMCHECKBOX 

	Replace plastic-wrapped utensils and straws with individual selection of unwrapped utensils and straws.



	 FORMCHECKBOX 

	Replace disposable plates, glasses and cups with durable products in student lunchrooms and/or in the staff break-rooms.



	 FORMCHECKBOX 

	Use bulk dispensers in lunchrooms.


	 FORMCHECKBOX 

	Switch to foam soap dispensers in restrooms.



	 FORMCHECKBOX 

	Install air dryers instead of paper towels. 



	 FORMCHECKBOX 

	Other:      _________ (What other significant waste reduction practice did the school district initiate related to durable products or bulk dispensers?) 
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