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1.0 SUBJECT TITLE: Boards and Commissions--Annual Reporting and
Appointments

1.1 EFFECTIVE DATE: Ten days after signature.
1.2  New

2.0 PURPOSE: To establish a County-wide process for appointment to
citizen boards, commissions, and other similar groups.

3.0 ORGANIZATIONS AFFECTED:

3.1  All King County boards, commissions and other similar groups as
defined in Section 5 of this policy.

3.2 Staff liaisons to boards and commissions and other similar groups that
function independently of King County but where King County makes an
appointment to said board or commission.

4.0 REFERENCES
41  King County Code referenced by particular board or commission.
4.2  Ordinance 11319 (5/18/94)

5.0  DEFINITIONS:

5.1  For purposes of these policies and procedures, a:

5.2.1 “Staff liaison” is the King County employee whose responsibility it
is to provide direct staff support to the board or commission.

5.2.2 “Board” or “Commission” shall be A) any body legislatively created

by federal, state, county/local authority, or other legal instrument
including memoranda of understanding and inter-local agreements
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6.0

whose members are appointed by the Executive; B) any body
created by administrative order and whose members are appointed
by the Executive; or C) any body assembled by an Executive
Branch Department whose members are selected by the
departmental staff.

POLICY

6.1

6.2

6.3

6.4

6.5

Citizen boards and commissions are an important element of King County
government. To ensure the proper functioning of County government, it
is imperative that these boards and commissions remain productive and
fulfill their respective mandates. To ensure their competency, it is also
imperative that the Executive appoint qualified citizens who reflect the
human diversity of King County and who represent all geographic areas
of the County.

It is the intention of the Executive to appoint members who

represent the diverse communities of King County and to provide a
balance of race, sex, disabilities, point-of-view, geographical area, and the
specific needs of the board/commission. The recruiting methods
employed by staff shall include strategies to achieve this balance.

It is the intention of the Executive Office to rely on the designated staff
liaison to each board and commission to facilitate the appointment
process and to keep the Executive Office informed of the current status of
the boards and commissions.

All appointments shall be made for specified terms and a two-term
limitation for all appointments shall be observed unless otherwise
provided by ordinance or motion or waived by the Executive for unusual
circumstance.

Unless otherwise specified by the enabling legislation or waived by the
Executive, King County employees and non-residents of King County
shall not serve on King County's citizen boards and commissions.
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7.0 PROCEDURES:

Actions By:
Dept/Board

Liaison

Executive Office

Liaison

Actions:

7.1

Designated board/commission liaison: Each County

agency responsible for a board or commission and each
independent board/commission shall designate one person
as the liaison with the Executive Office for purposes of
appointments, updating board /commission information and
status, and for other contacts with the Executive Office as
needed.

7.2

7.3

Annual Status Report

7.2.1 In the Fall of each year, each active board or
commission liaison shall send to the Executive
Office an annual membership list for that board or
commission together with an annual activities report
and documentation of any legislative changes that
impact the board or commission's structure or

purpose.

7.2.2 By December 31 of each year, the Executive Office
shall transmit a copy of the updated information on
each board and commission to the Metropolitan King
County Council pursuant to Ord. 11319 and to the
Board of Ethics.

Notification of Vacancies: The board/commission liaison
shall, using the format in Attachment A, notify the
Executive Office and Clerk of the Council of upcoming
term expirations at least sixty (60) days prior to the
expiration and other vacancies as soon as known.
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Recruitment Process:

Effective Date: 3/30/95
Board Staff 7.4

741
Executive Office 74.2
Board Staff 7.5

The agency/staff providing administrative support
for the board /commission has primary responsibility
for recruiting potential nominees for appointment to
the board /commission. The Executive Office shall
refer all interested persons and nominations from
other sources to the appropriate board /commission
liaison.

The Executive Office shall:

(A)  Annually prepare a general recruiting
brochure for wide public distribution.

(B)  Twice yearly issue a press release on
board/commission activity and invite
interested persons to apply.

Recommendation Process: Recommendations submitted by
the staff liaison shall include:

7.5.1

7.5.2

7.5.3

A number of candidates greater than the number of
positions to be filled and why they were
recommended over other candidates.

An analysis of the effect the recommended
appointment will have on the board/commission
composition, paying particular attention to the effect
the prospective appointment will have on
board/commission representation with regard to
race, sex and geographical location; and any other
characteristics necessary to represent the interests of
the group being served by the board/commission.

A description of the recruitment process documenting
how citizens and community groups were notified of
the vacancy.
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Executive Office 7.6  Appointment: The Executive Office shall appoint new

8.0

members and reappoint sitting members to boards and
commissions.

RESPONSIBILITIES:

8.1

8.2

8.3

The department or board is responsible for assigning a
staff liaison with the Executive Office.

The Executive Office is responsible for appointing new members and
reappointing sitting members to boards and commissions, preparing
recruiting brochures and issuing press releases summarizing collectively
board and commission activities, and annually providing the Council
with an updated board and commission report.

The staff liaison is responsible for notifying the Executive Office and

the Clerk of the Council of upcoming term expirations and is responsible
for notifying applicants who were not appointed. The liaison shall

send to the Executive Office the board or commission membership list,
an annual summary of activities, and documentation of legislative
changes affecting the board or commission
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Attachment A

KING COUNTY CITIZEN BOARD/COMMISSION VACANCY NOTIFICATION FORM

When a vacancy occurs on a county board or commission, please use this form for providing written notice to the
County Executive and the Clerk of the Council as required by Ordinance 11319. A vacancy occurs, for example,
whenever (a) a term expires, (b) an incumbent resigns, (c) an incumbent no longer qualifies for office, or (d) an
appointee withdraws. Please submit a separate form for each vacancy. Please mail a copy to each address below.

TODAY’S DATE:

TO: OFFICE OF THE KING COUNTY EXECUTIVE,; mailstop 4CX; ATTN: S. Tomiko Santos
CLERK OF THE COUNCIL; mailstop 4C

FROM: Board/Commission name:

Staff Liaison: phone:

1. DATE VACANCY WILL OCCUR:

2. TYPE OF VACANCY, check one: [ mid-term vacancy [ term-end vacancy

3. INCUMBENT AFFECTED: name:
date first appointed:

date most recently re-appointed:

number of full terms served:

date current full term ends:

current address/phone/fax:

4. REASONS FOR VACANCY:
0 Term is expiring
[ Incumbent is resigning/withdrawing mid-term
U Incumbent no longer meets qualification requirements. Please specify:
0 Other: Please specify:

5. PLEASE CHECK ALL THAT APPLY:
[ Incumbent would like to be re-appointed to another term (note: county policy limits
incumbents to two full terms, unless there are special circumstances)
0 Incumbent does NOT want to serve (or cannot serve) another term
[ Incumbent will continue to serve past the term expiration date until a successor is appointed
(note: by Ord. 11319 § 3.C, an incumbent whose term expires may legally serve until replaced)

6. MEMBERSHIP REQUIREMENTS: (attach a separate sheet if necessary)
a. New appointee should meet the following membership needs:
b. Time commitment required of new appointee:
¢. Usual day, time and location of board/commission meetings:

7. PROCESS FOR MAKING APPOINTMENT:
U Executive appointment/Council confirmation
0 Executive appointment only
U Council appointment only
U Appointment by designated group:
U Nomination by designated/customary group:
U Other:

8. Please attach a recruitment plan and/or a list of potential appointees (with resumés).
KCE: 8-94





